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Clergy Shared Parental Leave – Notice of Curtailment Form

This form is for office holders who are or will be birth mothers (or primary adopting parent) wanting to curtail maternity (or adoption) leave in order that they and/or their Partner may apply for Shared Parental Leave. 

Please refer to CP-005 Clergy Shared Parental Leave Policy for further information. 

This notice serves to inform the Diocese of Norwich that you wish your maternity leave and pay (or just your maternity pay if you are no longer an office holder) to end at a point in time before your maternity leave/pay would usually end in order that you and/or your partner who shares the main responsibility to care for the child/expected child, can take Shared Parental Leave. 

Your Partner/Other Parent is not entitled to take Shared Parental Leave until you have submitted this Notice of Curtailment and fulfilled all other eligibility and notice requirements. This Notice of Curtailment is the first step in the process to apply for SPL. 

You must give at least 8 weeks' notice of your curtailment date. If you are entitled to maternity or leave the curtailment date must be at least 2 weeks after the birth of your child or the start of adoption leave, if applicable. You can refer to specific dates or specify a date that is a certain number of days following the birth of the child. This notice must be sent to the Archdeacon or DDO and the NDBF HR Manager and Finance Officer.

(*delete as applicable)
	Full Name
	

	Office
	

	I hereby give notice to that I wish for my maternity leave and/or pay* to end

	On: 
(Specify date)
	

	Or: This number of days following the birth of my child / placement for adoption
	

	Expected week of childbirth (placement date) is               
	

	Signed
	

	Date
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