[image: image1.png]THE CHURCH
OF ENGLAND

Diocese of Norwich




[image: image2.jpg]iy

[P 1{a[y[V]aln]

mobile play groups




Health and Safety

Updated:                                                        For review:
March 2020






                March 2021
Health and Safety Policy 
We aim to make children, parents/carers and staff aware of health and safety issues in order to minimize the hazards and risks and to enable the children to thrive in a healthy and safe environment.
The following is a summary of safety at the PlayVan Groups:

The safety of young children is of paramount importance. In order to ensure the safety of both children and adults we will ensure that:

· All children are supervised by their parents / carer at all times.
· The Development/ Playvan Worker is responsible for safety, health and hygiene in the session. They have undertaken health and safety training and regularly update Their knowledge and understanding.
· A book is available at each session for the reporting of any accident/incident.

· Regular safety monitoring will include regular checking of the accident and incident book.

· The layout and space allow children and adults to move safely and freely between activities.

· Where possible the children are given the opportunity to play outside in the fresh air.

· Fire doors are never obstructed.
· Guards are placed in front of the radiators where necessary.
· All dangerous materials are stored out of reach of children.

· Children do not have unsupervised access to kitchen, cookers or any cupboards storing hazardous materials.

· Fire drills are held at least once a term.

· A register of both children and adults is completed on arrival so that a complete record of all those present is available in any emergency.

· There is no smoking allowed on the premises.

· A correctly stocked first aid box is available at all times.
· Development/Playvan Worker has copies of each premises’ Fire Safety and PAT testing records. 
· Activities such as cooking and energetic play receive close and constant supervision.

· Personal hygiene is very important and the current legislation regarding food hygiene is observed.

· Waste products are disposed of appropriately.

· Equipment offered to children is developmentally appropriate, recognising that materials suitable for an older child may pose a risk to younger/less mature children.
· All equipment is regularly checked for cleanliness and safety. Any dangerous items are repaired or discarded.
· The premises are checked at the beginning and end of the session.
·  In each premises, notices are posted identifying prohibited practices such as No Smoking, Fire Exit etc.
· Parents are made aware of any hazards with regard to the premises such as doors and the temperature of hot water.

· Parents are asked to be aware of hot drinks around young children and not leave them unattended.

Food Safety and Hygiene – see Food Hygiene Policy and Procedures 

Cooking Activities
When children take part in cooking activities, they;
· Are supervised at all times

· Are kept away from hot surfaces

· Do not have unsupervised access to electrical equipment
Register
A register is completed at the beginning of the session and parents are required to sign in and indicate if they will allow photos to be taken during the session. At the end of the session parents are required to sign out. Visitors to the group are required to sign in the visitor’s book and record their time of arrival and departure.
First aid   (Also see First Aid Policy)
Under the Health and Safety Regulations 1981 all workplaces must have first aid provisions. The Development Worker has a responsibility under these regulations for:

· Providing a first aid box suitable for young children and adults.

· Parents are informed the location of the first aid box.
· Development/Playvan Worker to maintain first aid certification. 
· When administering first aid gloves, which are keep in first aid box, should be worn when dealing with open wounds, vomit etc.

The Development/Playvan Worker is responsible for checking the contents of the First Aid box.  First aid equipment is kept clean, checked for expiry dates and replaced as necessary. Development Worker regularly reviews and identifies any potential or actual hazards. 
· Frequent accidents involving the same child/ren or the same piece of equipment can also be a useful indication of the need to observe certain activities, check equipment etc.

· In the event that an insurance claim might be made following an injury to a child or adult, it would be advisable to draw a rough sketch of the place of the accident/incident.

Emergency procedures

In the case of a medical emergency involving anyone on the premises the following procedure will be put into place:

· The Development/Playvan Worker would assist the parent/carer with the incident/injured party

· On rapidly assessing the situation it may be necessary to phone 999 for a paramedic/ambulance.
· If necessary, the Development/Playvan Worker will accompany the injured party to hospital
· A full report will be written by the Development/Playvan Worker. 
Risk

A risk assessment of the potential hazards at the PlayVan sessions has been undertaken and is reviewed regularly. New pieces of equipment and activities are also ‘risk assessed’ and all our equipment is checked before it is used and regularly updated.

All equipment is developmentally appropriate and we recognise that materials suitable for toddlers may pose a risk to younger children and babies in the session.

Daily risk assessment

A list has been drawn up and printed for each session, showing areas that must be checked for risks and good provision.  It is the responsibility of the Development/Playvan Worker each session to check these areas, sign the sheet and deal with anything amiss.
Insurance Cover

The PlayVan has public liability insurance and employer’s liability insurance. The certificate is kept in the PlayVan folder.
Electrical Equipment

Electrical equipment is to be visually checked and if damaged should not be used. Any damaged equipment should be labelled ‘defective –do not use’ and repairs carried out.

Disposal of waste

Normal everyday waste such as food and paper is put in a bin bag. In the case of body fluids and nappies etc. the waste is ‘doubled bagged’ using rubber gloves. All bags are taken home by the Development/Playvan Worker to be disposed of.
Cleaning

At the end of each session the Development/Playvan Worker ensures the premises is clean and tidy. Each half term, the Development/Playvan Worker carries out the cleaning of toys and equipment as necessary. 
The Van
All equipment and resources are stored or stacked safely in the van to prevent them accidentally falling or collapsing. A slip mat and stool is available for the Development/Playvan Worker to enter and exit the van safely. The Development/Playvan Worker is responsible for the cleaning of the van. The Development/Playvan Worker ensures that regular servicing and maintenance of the van is carried out. The Play Van Treasurer is responsible for insuring the van. 
Fire Procedure- Also see fire safety and emergency evacuation policy
Fire drills are held every term and a record is kept of them. Heaters and electric points are adequately guarded. Fire extinguishers and smoke detectors are the responsibility of the premises owners. Fire doors are never obstructed.

The Development/Playvan Worker is aware of the position of the fire fighting equipment, familiar with their use and know the location of the fire exits and escape routes.

· The alarm will sound.

· The children and adults will be directed to the nearest fire exit.

· All belongings will be left behind

· Toilets and corridors will be checked by the Development/Playvan Worker who will collect the register. 
· Everyone will leave the building and meet at the designated assembly point.
· A register will be checked.

· The building must not be re-entered until permission is given to do so.

Using the outside space
In using the outside space, the following procedures will be adhered to:

The following items should be checked for safety and suitability of use:-

· Gates and fences

· The grassed and patio areas are cleared of any hazardous objects
· The paths and steps are clear
· The doors and gates checked to make sure they are secure
In conclusion

This policy will be reviewed on an annual basis and will be updated to incorporate any significant changes and/or introduction of systems of working not currently accounted for. Health and Safety issues can be raised at any time for consultation at future Trustee meetings.
This policy was adopted by the PlayVan Trustees on ……………………………………… 
Signed by Chair of the PlayVan……………………………………………………………………..

Review date ……………………………………….

